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Dear Public History Advisory Committee,  

  

The purpose of this letter is to respectfully request your consideration for course equivalency 

credit as well as course transfer credit towards my Ph.D. in Public History. 

  

I have substantial work experience relevant to the program.  In the past, I have worked in 

multiple museums and historic organizations. Additionally, coursework from the University of 

Memphis, which did not count towards my Master of Arts degree, is presented for consideration.   

  

 HIST 7535 (Essentials of Museum Management) or HIST 7540 (Seminar in Museum Management). 

 

I respectfully request that the committee consider the materials presented from ANTH 7661, 

Museum Practices for HIST 7535 (Essentials of Museum Management) or HIST 7540 (Seminar in 

Museum Management). The Interdisciplinary Graduate Certificate Program in Museum Studies at the 

University of Memphis has several requirements that students must meet for satisfactory completion of 

the Museum Certificate.  These requirements comprise 18 graduate hours, which include two core 

courses, Museum Practices and Museums and Communities. The core courses are designed to allow 

discussions regarding the management and theory of museums among graduate students, faculty, and 

museum professionals.  

 For the ANTH 7661 course, students were required to read a large body of works regarding all 

aspects of museums and museum management. In the course, I wrote papers evaluating local Memphis 

museums, museum journal reviews, museum book reviews, and simple museum exhibit reviews.  

Additionally, a term project that demonstrated understanding of the material in a practical situation 

was required.  Upon completion of this course, I was awarded the grade of A+ (98-100 on a 100 point 

scale).  Materials from this course, including a syllabus, readings and assignments list, representations 

of work completed in the course, and additional information identifying course equivalencies are 

presented in Appendix A: ANTH 7661, Museum Practices.  

  

 HIST 7530 (Seminar in Administration of Historical Organizations).  

 

Materials from ANTH 7662, Museums and Communities, also from the University of 

Memphis, are attached for consideration for transfer credit as HIST 7530 (Seminar in Administration 



of Historical Organizations). Museums and Communities (ANTH 7662) included exercises in grant 

writing as well as extensive readings about museum administration and other issues in historical 

organizations.  Our main project for the semester was going through the entire process of finding 

funding and applying for an IMLS grant.  The class also focuses on the new paradigm of museums, as 

set forth by John Cotton Dana in 1917, and the changes over time and the implementation (or not) of 

this paradigm in museums throughout the country.  At the end of the coursework, I was awarded an A 

for my coursework.  Additional essays on the paradigm shift, as well as reviews of course reading 

assignments are included in the appendix. Please see Appendix B: ANTH 7662, Museums and 

Communities for details and work samples from this course including essays, a syllabus, a readings 

list, and a copy of my IMLS Grant Proposal. 

 Additionally, my work at the C.H. Nash Museum as a graduate student supplies other 

requirements set forth in the Student Learning Outcomes.  I served as a member of the American 

Association of Museums’ Museum Assessment Program team member.  As a part of this team, I was 

responsible for going through the Self-Assessment Workbook.  This workbook covered every aspect of 

museum function from bathroom tidiness to collections management, as well as staffing issues and 

exhibit design.  This extensive process served to create an awareness about museums, the C.H. Nash 

Museum in particular, and the day-to-day and annual duties required to successfully manage a 

museum.  Additionally, as a Graduate Assistant, I was responsible for visitor services, gift shop 

management, ticketing, and various other aspects of the operations. 

  

 HIST 7220 (Seminar in Public Programming for Historical Organizations and Archives). 

 

I have produced a number of significant education programs while working part time at several 

museums over the past three years, as seen in Appendix C: Programming Examples.  These programs 

can each function independently, but they are tied to museum exhibits, collections, and education. 

Together, these projects should fulfill HIST 7220 (Seminar in Public Programming for Historical 

Organizations and Archives). 

 As an instructor in the education department at the Pink Palace Museum, I had the opportunity 

to learn about the inner workings of a museum, specifically in the realm of museum education.  My 

responsibilities included developing and presenting various programs related to regional history.  I 

presented these programs in labs, classrooms, and the education theatre to groups ranging from 10-100 

students and teachers.  Developing a program consisted of researching background information, 

assigning curriculum standards that meet the teachers’ needs and testing the methods used in the 

program.  The programs included in this portfolio are “Native Americans of the Mid-South” and “Life 

on the Tennessee Frontier.” 

 The programs I developed for the Pink Palace Museum are very hands on, which gives the 

students an experience they cannot get in the classroom.  By touching and seeing real artifacts, students 

gain a better understanding of the past.  Programs and explanations of those programs are included in 

this packet. “Native Americans of the Mid-South” begins on page 4, while “Life on the Tennessee 

Frontier” may be found on page 18 of Appendix C.  

 In addition, as an education department employee, I was responsible for developing and 

presenting interpretive programming in the changing and permanent exhibit galleries.  This included 

utilizing artifacts and other manipulatives, enhancing the museum experience by orienting groups and 

individuals to the exhibits, directing traffic flow, and providing interpretation.  I also participated in 

Discovery Days within the permanent galleries.  One day a month the education staff held 10-minute 

lessons on such topics as Predator/Prey and Dinosaurs, with hands on components to the lesson. 



   

During months when traffic through the education department was slower, I helped with the 

development and implementation of suitcase exhibits, which are offered, to the Memphis City and 

Shelby County schools free of charge.  This included ordering items to place in the suitcases, 

reformatting teacher manual, research, and organization of artifacts within those suitcases.  Included 

within this packet are my contributions to the Civil War suitcase.  These included formatting, graphic 

design, and adding and revising activities as well as a teacher’s information packet about the Civil 

War. Most importantly I redesigned the teacher's manual, adding important information especially 

about the role of women which had been previously ignored in the exhibit. This teacher’s packet may 

be found on page 34 of appendix C.  

As an part time employee at the museum I catalogued and sorted boxes of artifacts that 

previous owners had kept in disrepair.  The artifacts had no provenance or organization, and I was 

responsible for coming up with a way to use the items as an educational tool.  This project carried over 

into my time as a graduate assistant at Chucalissa.  After cataloguing the materials, I developed a 

complete education program which uses these artifacts to teach archaeological concepts to student 

visitors.  The course focuses on the practical side of archaeology and how recovery of artifacts can 

reveal information about the past.  I prepared materials for this program, including a graphical 

presentation and sorted groups of artifacts which can be distributed to students as learning aides. The 

program, Mystery Box, is included in this packet with all pertinent information.  This project is on 

page 73 of Appendix C.  

            My spring project as a graduate assistant and part time employee for the museum was revision 

and implementation of a new teacher’s manual and visitor information guide for our website.  The 

Teacher Resources Manual, which is currently hosted on the Chucalissa website under the new page 

heading of Education, was a project I produced while I served as a graduate assistant at the University 

of Memphis.  The manual takes concepts related to the paradigm shift in the world of museum studies 

and applies them to the mission of the museum.  The resources, which teachers are directed to upon 

making a reservation, encompass the values of participatory education.  The new guide includes 

sample itineraries, basic information, curriculum standards, education and craft program opportunities 

and pre/post visit activities.  This project begins on page 81 of Appendix C.  

 As the education coordinator for the Museum of Biblical History, I created a four-week 

program used to educate elementary age students about Ancient Egyptian culture.  The materials 

include Powerpoint presentations, outlines for oral discussion and question-and-answer sessions, and 

projects in the form of crafts and activities.  This off-the-shelf lesson plan allows instructors to easily 

conduct educational sessions which are both fun and informative for the center's youngest guests.  I 

also produced materials for similar programs on both Greece and Rome after a promising response to 

the first round of programming.  

 After successful completion of the Rome, Greece and Egypt day-programs, I was asked to 

develop an archaeology camp, in conjunction with the C.H. Nash Museum at Chucalissa. The 

archaeology day camp took place in July 2010 and was open to teenagers. The response was 

overwhelming, with 20 students registered for the camp. We opened with an introduction to 

archaeology lesson with powerpoint.  After this introduction, the students participated in a three day 

mock dig which represented the city of Rome. Finally, a field trip to nearby archaeological museum, 

Chucalissa, introduced students to another prospective related to archaeology, as well as more 

activities and programs while also building a relationship between the two museums that had 

previously not existed. The program was also in conjunction with a Boy Scouts of America badge 



program for archaeology, which several boys received at the end of camp. Copies of the powerpoint, 

notes, and a blog detailing the week are attached on page 113 of Appendix C.   

Additionally, I have reviewed Reference Services for Archives and Manuscripts by Linda S 

Katz and Laura B Cohen to satisfy a greater understanding of programming and public interaction 

within archives.  

  

 HIST 7545 (Seminar in Collections Management for Historical Organizations and Archives) 

 

I have received training and done work related to collections to the extent that I have met 

requirements for HIST 7545 (Seminar in Collections Management for Historical Organizations and 

Archives).  More detailed information related to my work in collections management is compiled in 

Appendix D: Collections Management.  

As a volunteer and intern at the National Civil Rights Museum I worked with the registrar to 

gain more experience in the collections field. I helped with the accreditation process by the American 

Association of Museums by cataloguing resources throughout the museum and in the employee 

resource center. I also received training for the PastPerfect collections software program, which is the 

collections data program used by the NCRM.  I also did location and condition reporting on loaned 

collections that are displayed throughout the museum. I assisted the fulltime staff with daily collections 

duties such as research in the repository for private individuals, cleaning exhibits and artifacts, and 

collections care.  

While at the University of Memphis, I enrolled in the course Museum Exhibits.  This course 

concentrated on the place of collections management both within the institution and as related to 

exhibits.  My work from this course is included in this appendix on page  

Additionally, my work with the collections at the C.H. Nash Museum provided extensive 

experience with artifacts in the state repository.  My projects associated with the collections are 

provided on page 14 and on page 23 of Appendix D.  Also notable is the Grant Proposal written for the 

museum which focuses on collections management. The grant details the need for funding to acquire a 

new collections management software package, as well as training and staff, to better manage the 

collections in the state repository located at the museum. To write the grant, I first had to understand 

the process of collections and their place in the museum.  The grant proposal may be found in 

Appendix B, page 19.   

 I attended a workshop facilitated by the Tennessee State Library and Archives on collections 

care and management.  This excellent course taught the basics of collections and archival management 

including: disaster preparation and planning, archival material care, artifact and collections labeling 

processes, proper storage techniques, and basic preservation techniques.  Notes and handouts from this 

workshop are presented in page 31 of Appendix D. 

 

Thank you so much for your time and your consideration in this matter. I look forward to your 

decisions.   

 

Sincerely,  

 

 

 

 

Mary Kate Stringer 
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